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-Once logged into CCC account click on Career 

Information Management 

 

-Click on Inquire 
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-Click on CIMS Access List 
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-Enter UIC and Get Records 
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-Once your UIC comes up there is a good chance you will see a lot of 

names that are no longer there. Decide if you want to keep or delete. 

-The USER ID will be how you modify their account 

-Select one you choose to edit/delete  by highlighting and copying 

their USERID. 
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-Right click on the ERM SECURITY ADMINISTRATION LINK 

 

-Open in a new Window or Tab 
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-Follow the SAAR tree 

 

-Paste the members USERID in the block below 
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- Now you can choose to either Modify/Delete/ Un-lock Account. You as 

the CCC has the power to manage the accounts for your program. 

- If you are attempting to Modify your own account. Your supervisor (CMC, 

LCPO, etc) needs to follow these steps and do it in their account.  
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- If your modifying to add or delete UIC’s  click on CIMS UIC ACCESS. 

 

-The supervisor field will be auto populated so you will be the approving 

Supervisor for all.  
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-For all CIMS accounts always put CIMS SUPER FAM PRIMARY. 

 

- Once complete click OK and the SAAR will go directly to the CIMS 

SUPERFAM for approval.  
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• Questions please call NCC(SW/AW) Chris Kinstle- 

901-874-2533 or email christopher.kinstle@navy.mil  
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